Students: How to log into Microsoft /% ABROTSIQRD
and TEAMS

1. Open your devices with your abbyschools.ca sign in credentials.
FirstNamelLastinitial,Last 6 digits of PEN@abbyschools.ca

2. Open Edge (or Chrome) .
and type in: office.com
Tap the orange “Sign in” '
button : A B 2

Office is now
Microsoft 365
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Type in the URL
.., office.com

Click the “Sign in”
to go to the log in
screen

This next step may not occur if you
logged in with a school device.
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Enter your

Enter password

012108 birthdate mmdyy
v B Click Next ' as your

3. MMDDYY of birthday (Mar.9,2009 = 030909) In the future, this may
change.

4. The initial login will take a few minutes as it creates the Profile.
Subsequent logins will immediately bring you to the home screen.
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5. Click on the Outlook App to
access your email:

Welcome to Microsoft 365

Recommended

= This one!

You can find more apps to use by clicking right on the

Apps Selector. Start your own Powerpoint or Word this

way. Access TEAMS.

Tip: Having trouble logging in?

You may need to “clear your cookies”:

ffice.com/?auth=2
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Cookies and site data

office.com

Cookies and other site data are used to

remember you, for example to sign you in or to

personalize ads. To manage cookies for all sites,

see Settings.
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Log into TEAMS - your digital classrooms:

Your TEAM
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If you have your own laptop, you
can install Office. You CANNOT

— depending on new Classroom. Your

how you have *CGCher' Wl” give you do this on a chromebook. You do
. . L . . not need this download. You use:
been invited to gl a join code. Tap, office.com

the TEAM. ; "TEAMS"

Look for TEAMS on the far left side panel in the "ME” space.
Next, click TEAMS again. It will ask you a few things or say
”Get Started”. Next, wait for the code from your teacher OR
you might also see your TEAM waiting for you to join —
depending on how you have been invited to the TEAM.

Join a team

How to Find your Assignments:

Open your This icon will Q Search
r show 1
Team and 00k [l 57| « s _— ﬂemm Posts s About Search Coach  Reminders
~ for ALL of ; R
for : your TEAMS
“Assignments”
in the Ieft rail Your teacher may
Home page have posted Files
ome page
under the - vou here
B Jass Notebook You can find your for you here
Team Name to ) cee assignments FOR
= ' THIS TEAM inany Rssignments 0328 10:04 21
get sta I’ted. of these locations
#001 Favourite Foods
’ Due Aug 30
Channels
& Your teacher may have set up
- Current tvents Channels or may have left it as
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